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FACSIMILE ' ! United Nations Children’s Fund  Telaphone 212 328 7000

* Three Unitod Nations Plaza Facsimile 212 888 7486
Noew York, New York 10017 212888 7454
www unioef.ong

Date: 2/5/03

From; Saral Opera

To: Adhiratha Keefe

Fax: 212 -303-7989

Pages: 2 (incl. cover sheet)

Subject: Contents of cach compartment of official status file

As requested, plcase find attached the Contents of Official Status File document, along with my own notations
on items not covered in original document.

For every child .
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CONTENTS OF OFFJCIAL STATUS FILE

PART 1
GR CAREER SU Y
Personal History (P.11), Curriculum Vitae, Personnel Action forms (P.5'S), Letters o
Appgintments. Perso n)ud Pu/folf Cmr‘«.nce )%pn) 752.»"5 oi
eference.
PART 2
PERSON? A

Performance Evaluation Reports, including rebuttals, Oath of Office, Correspondence on
contractual status, Appointments/Transfers/Separations P-1 form -Induction

Questionnaire,Change in Nationality or Residence Status, commgnts on staf er’s .
official conduct and pcrfomanc'g d S‘a ’&WY (] "I’f u..'fd.jl g W/{%ﬁe Cf ’ /7/.5 té’//a NECLS
(zeneral (".“"‘—'5/"’ dence.

PART 3

MEDICAL & PENSION.

Medical clearances, Medical Insurances, Medical Evacpation, Life Insurance, Pension
Fund, Claims based on Health or Accident. o '

PART 4

FINANCIAL :

Dependency allowance - Birth, Marriage, Death & Adoption Certificates, Education
Grant Claims, Assignment Grant, Salery Advances, Authorization to deposit cheques,Salary
Distribution Forms, Travel Cleims, and 418 Forms.. Tax (ssues

PART S

LEAVE & TRAVEL
Home Leave, Annnal Leave, Sick leave, Trave] Authorization on- Home
Leave/Appointment/Transfer/ Repratriation, Travel Documents - Visas, Laissez-Passer.

PART 6

T ING
Training and Bducation, Study | eave approved by Training Section, Diplomas.
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